Applying for California Public Health Nurse Certificate (PHN)
1. Student must be BSN degree conferred (diploma issued)
a. Contact your Academic Counselor to assure this has been done

2. Obtain the PHN application at the California BRN website: http://www.rn.ca.gov/pdfs/applicants/phn-app.pdf 
3. Complete pages 6 & 7 which are the actual application. Send completed application to the BRN along with any fees or other requirements listed on the application. For the following sections, the needed information is provided below: 
a. PUBLIC HEALTH NURSE EDUCATION

Program name: Bachelor of Science in Nursing
City/state/zip (Based on location/modality attended): Online uses Phoenix address listed below. Local campus uses the campus address. 
b. CHILD ABUSE/NEGLECT PREVENTION TRAINING


School name: University of Phoenix
Course name: Promoting Healthy Communities
Course number: NSG/482CA 
Number of hours: 7
*Note: This information is for RN to BSN v16. If you completed a previous version of the program, please contact your Academic Counselor to confirm the course information that should be listed. 

4. Submit page 8 to the College of Nursing at Nursing.Forms@apollo.edu with Section A completed, along with the requested information below. A College of Nursing designee will send the completed form directly to the BRN.  
Student’s Name: 

Student's IRN:

Student's mailing address: 

Student’s email address:

Agency’s name:

Agency’s address:

5. Complete a FERPA release via your student portal. Because we are sending your request to a 3rd party, we need you to complete a FERPA release form. This release needs to be for the organization receiving your requested document(s)

FERPA Instructions: 

1. Log into your student portal. Click on Academic Plan > link for Education Record Release (FERPA).

2. If you experience Technical Issues on the portal, the College of Nursing designee can send you the form to complete, if needed.
3. Use the following information as you complete the form: 
a. Agency: California Board of Registered Nursing 
b. Method:  Mail  
c. Address: Advanced Practice Unit – PHN certification, Board of Registered Nursing, P.O. Box 944210, Sacramento, CA 94244-2100 
6. Contact the Office of Admissions and Records to request official transcripts be sent to CA BRN
a. Be sure to order an official transcript to be sent to the BRN directly. You can do so on your student website (instructions below) or call 800/866-3919. 
Ordering Official Transcripts: 

1. Log into the Student Website

2. Click on Academic Plan
3. Look for Program Progress on the Right side of the page, at the bottom of that box says Order Transcripts, click here. Here you can print out your Unofficial Transcripts and you can also Order your Official Transcripts. 

4. Send your Official Transcripts Electronically to this email address: brn.etranscripts@dca.ca.gov 

NOTE: There is a $15 per official transcript requested. 

Name and Address of School

University of Phoenix


4025 S. Riverpoint Pkwy

Phoenix, AZ 85040
PHN Course Names and Numbers

NSG/482CA Promoting Healthy Communities
NSG/486CA Public Health: Health Promotion and Disease Prevention
